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Contract Routing Review & Approval 

 

                                                           
1 Authority to approve and/or sign certain contracts has been delegated to the Contracting Agent and specific vice presidents.  If a vice president has authority to sign a 

contract, that vice president should so indicate on the form so that the contract can be routed back to the vice president for execution after this form is completed.  Some 

contracts require additional approval by the Contracting Agent or President, while still others require additional approval by the Board of Trustees (e.g., contracts in 

excess of the threshold amount (currently $33,300) that were not publicly bid), and/or a specific Board officer or Committee, and/or the New Jersey Comptroller 

(contracts involving payments in excess of $10,000,000). The absence of signature lines on this form for such additional approvals does not mean that such additional 

approvals are not necessary. If such additional approvals are necessary, a Supplemental Required Approval Form should be completed as well. 
2 In limited circumstances, the signature of a duly authorized designee who directly reports to the Vice President (e.g., a dean reporting to the Provost) may substitute 

for the Vice President’s signature if that Vice President has expressly delegated signature authority to that designee for that type and dollar amount of contract. 


